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1.06wme nonoxkeHusa

1.1.Hacrosimuee  IlonmoskeHwe O TOpSIIKE pacCMOTPEHUs OOpamieHui TpakIaH B
aIMUHHUCTPAIMI0 MYHHUIIUMIAIBHOIO Ka3eHHOTO JIOIIKOJIBHOTO 00pa30BaTEIbHOIO YUPEKICHUS
nerckoro cana Ne 15 (manee — Ilomoxenue) pa3paboTaHO JUIsi MYHUIIUTIAIBHOTO Ka3eHHOTO
JIOLIKOJIBHOIO 00pa30BaTeIbHOro yupexaeHus aerckoro caaa Ne 15 (mamee - YupexieHue) B
cooTBeTcTBUU ¢ PenepanbHbIM 3aKk0HOM 0T 02.05.2006 Ne 59-®3 «O nopsinke paccMOTpeHuUs
obpamenuii rpaxaan Poccuiickoit ®Denepamumy.

[Tono>)keHHeM  peryiaupyroTcsi  NpPaBOOTHOIIEHHS,  CBS3aHHbIE  C peanu3anueit
rpaxaanuHoM P® 3akperiennoro 3a HuM Koncturyrnueinn PO npaBa oOparieHus B OpraHbl
MECTHOTO CaMOYIPaBJICHHs, YCTAHABIMBACTCS MOPSAOK PACCMOTPEHHsI OOpalleHUH TrpaxaaH
B QJIMUHUCTPALIMIO Y UPEKICHUS.

1.2. Opranuzanus paboTel ¢ OOpalleHUsMU TPaKJaH B aJMUHHCTPALUIO Y UPEKICHHS
Benercss B coorBercTBUM ¢ Koncturynuein PO, ®enepanbubim 3akoHoM oT 06.10.2003 r. Ne
131-®3 «O6 o0mmMx TPUHIUIIAX OpraHW3alldd  MECTHOro camoympaBicHuss B PD, «
®enepanbHbM 3ak0HOM OT 02.02.06 1. Ne 56-®3 «O mnopsiike paccMOTpeHHs] OOpalieHui
rpaxaad P®y», YcraBom Yupexnenus u HactoamuM [lonoxenuem.

1.3. YcranoBnenHblii HactosiiiuM IlosojkeHneM HOpSAAOK paccMOTPEHHs! OOpaleHU
rpaXJaH pacHpocTpaHseTcss Ha Bce OOpalleHMs TIpak[aH, 3a HCKIOYEHUEM OOpalleHMH,
KOTOpBIE MOMAJEXKAT PACCMOTPEHUI0 B HHOM IOpPSAJKE, YCTaHOBIEHHOM  (henepaabHbIMU
KOHCTUTYIMOHHBIMU  3aKOHaMU W HHBIMH  (elepalbHbBIMU 3aKOHAMH, a TaKXkKe IIHCEM,
UCTIOJIHEHHBIX Ha O(DHMIMAIBHBIX OJIaHKaX  yYPEXKACHUH, OpraHu3aluil,  MPEIIpPUSTHIA,
HOJNMCAHHBIX MX  PYKOBOAMTENSMH,  YHOJHOMOYEHHBIMH  HAa TO JIMIIAMH,  KOTOpBIE
paccMaTpUBAIOTCS B MOPAIKE, YCTAaHOBJIEHHOM MJIs OOIIEH KOPPECIOHACHIUH.

1.4. YcranoBneHHslli HacToAwuM [lonoxeHneM NOPSAIOK PacCMOTPEHMsI OOpaleHHi
IpaXJaH paclpoCTpaHsAeTCs Ha  IPAaBOOTHOLIEHMS, CBSI3aHHBIE C  PacCMOTPEHHEM
oOpallleHuii HHOCTPAaHHBIX FpaKJaH M JUI| 0e3 rpakJaHCTBa, 3a HCKIOYEHHEM CIIy4acs,
YCTAHOBJICHHBIX MEXAYHapoJHbIM JoroBopoM Poccuiickoit denepaunun unu denepaibHbIM
3aKOHOM.

1.5. Ilpu paccmoTpeHun oOOpalIeHUs] HE JOMYyCKAeTCs pasrjalleHHe CBEISHUH,
coJlepKaluxcsa B 0OpalleHnH, a TakKe CBEICHUMN, KAcaloIIUXCs YaCTHOM KU3HU TpaKIaHHWHA,
06e3 ero cormacusi. He sBisercs pasrialieHueM CBEACHMM, coJepKaliuxcs B 0OpallleHud,
HanpaBlieHUE TMHUCbMEHHOTO OOpallleHHus B TOCYAapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYIIpaBJICHUA WX MOOJDKHOCTHOMY JIMIY, B KOMIICTCHIHIO KOTOPBIX BXOAWUT PCIICHHC
MOCTaBJICHHBIX B 00OpaIlleHre BOIIPOCOB.

1.6.AnMuHucTpanus VYdupeiaeHHs CUCTEMaTHMYecKd  aHauu3upyer U oboOuiaer
oOpalieHus TrpaxaaH,  COJAEpKallMecs B HHMX KPUTHYECKHME  3aME4aHus, C LEeJblo
CBOEBPEMEHHOIO BBIABJICHHUS W YCTPAaHEHUS NPUYHH, MOPOXKIAIOIMMX HapyLICHUE IIpaB U
OXpPaHSEMBIX 3aKOHOM HHTEPECOB Ipa)k/aH.

2. IIpaBo rpaxkaan Ha oOpaueHue

2.1. 'paxknane MMEIOT MpPaBO OOpalaThCsl JTUYHO, B YCTAHOBJICHHOW ¢dopMe, a Takxke
HaIpaBJIsTh WHAWNBUIyaJIbHBIE W KOJUICKTUBHBIE MHChbMEHHBIE OOpAaIIeHHS B aIMUHUCTPAIHIO
Vupexaenuss 1100 JODKHOCTHBIM JIUIIAM.

2.2. I'paxxgaHe peaqu3yloT IpaBO Ha oOpalleHHe CBOOOJHO U J0OpPOBOJIIBHO, HE
Hapylas MpaB U CBOOOJBI JPYTUX JIUIL.

2.3. ®opma obpareHus TpakJjaHaMi BEIOMPAETCS CaMOCTOSITENBHO.



2.4. PaccMoTpeHHEe OOpaIeHHH TpakiaH OCYIIECTBIACTCS OeCIIaTHO.

2.5. I[lpu paccMOTpeHMH OOpalieHus B aIMUHUCTPAIUI0 YUPEXKIACHHS T'PaKIaHUH
UMEET MPaBo:

»  TpPEACTaBIISAITH JOIOJHUTEIbHBIC JOKYMEHTHI U MaTepHaibl, TMO0 00paIaThes C
npocb0oii 00 Ux ucTpeboBaHUH,

»  3HaKOMHUTBbCA C JOKYMEHTaMH W MaTepHalaMH, KacalolIUMHUCS PacCMOTPEHUSI
oOpallleHusi, €ciau 3TO He 3aTparuBaeT IpaBa, CBOOOIbI U 3aKOHHBIE MHTEPECHl IPYTHX JIUII,
€CJIM B yKa3aHHBIX JIOKYMEHTax M MaTepuajgax He COAEp)KaTcsi CBEIEHHS, COCTaBIAIOLINE
rOCY/IapCTBEHHYIO WJIM UHYIO OXpaHsemylo (elrepalibHbIM 3aKOHOM TaiHYy;

» TOJyYaThb IUCHMEHHBIH OTBET O CYIIECTBY IIOCTAaBJICHHBIX B OOpalieHHe
BOIIPOCOB, 33 UCKJIIIOYEHUEM CIIy4yaeB, yKa3aHHbIX B 1.1.5.4, 5.8 Hacrosumero Ilomoxenus
YBEIIOMJICHHE O Tepeajgpecaly MUCHbMEHHOTro OOpamieHus B TOCYAapCTBEHHBIE OpPTaHbI,
OpraH MECTHOTO CaMOYINPAaBICHHUS WM JOJDKHOCTHOMY JIUIYy, B KOMIIETEHIIMIO KOTOPBIX
BXOJIMT PEIICHUE IMOCTABJICHHBIX B OOpAIlEHUH BOIIPOCOB;

»  oOpamathCs CkKajJo00d Ha NPUHATOE MO OOpAICHUIO PEUICHUE WM JICHCTBHE
(Oe3nelicTBUE), a TaKXKE C 3asBJICHUEM O MPEKPAIIEHUU PACCMOTPEHUsI OOpalleHUs.

3. TpeGoBanusi K NUCbLMEHHOMY OOpalIEHUIO

3.1. B nucbMeHHOM OOpalleHUH TpakgaH B 00sA3aTE€IbHOM TMOPSJAKE YyKa3blBaeTcs
HalMEHOBaHMWE  aJMUHUCTpalMM, Ju00 (aMunus, UM, OTYECTBO  COOTBETCTBYIOILEIO
JOJDKHOCTHOTO JIMIA WJIM €r0 JIOJKHOCTh B aIMUHUCTPALIMK YUpEXKJEHUs, a TaKKe CBOIO
damMunuio, MM, OTYECTBO, IOYTOBBIHA aJpec, MO KOTOPOMY JOJKEH OBbITh HAIlPaBJICH OTBET,
yBEIOMJIEHHE IIepeajpecaliuyl OOpaIleHUs, H3JIaraeT CyTh MNPEUIOKCHHS, 3asBICHUS HIH
XKaoObl, CTAaBUT JMYHYIO TOJIMHCH U JIATy.

3.2. B ciyyae HeOOXOAMMOCTH B MOATBEPXKICHHUE CBOMX JIOBOJOB TIPXIAHHH IO
IMUCbMCHHOMY O6paHIeHI/IIO npujaaract AdOKYMCHTBI U MaTCpHaJibl 1100 Ux KOIIMHM, KHHXKH U
OPHUTHHAJIBI WHBIX IOKYMEHTOB, IPWIOKEHHBIE K OOpalleHHsM, BO3BPAIIAIOTCS 3asBUTEISM
10 UX Mpockoe.

3.3.  Oo0parmienue, MOCTYMHUBIIEE B AJMHHUCTPALMIO YUPEKICHUS o
WH(OPMAIIMOHHBIM CHUCTEMaM OOIIEro MOJb30BaHUsA, MOMJIEKUT PACCMOTPEHHUIO B MOPSIKE,
YCTaHOBJIEHHOM HacTosmuM [lonokeHueM.

3.4. l'paxxqaHuH HampaBligeT CBOE MHChbMEHHOE OOpallleHHe HEMOCPEICTBEHHO Ha UMS
3aBEAYIOMIETO YUPEKICHUS WIM €ro 3aMEeCTHTENeH, B KOMIIETCHIIMH KOTOPBIX BXOJUT
pelieHne TOCTaBJICHHBIX B OOpAIlleHHH BOIIPOCOB.

3.5. IluceMeHHOE 06pameHI/Ie MNOJIC)KHUT 00s13aTeNIbHOM perucTtpangin B TCUCHUC TPEX
JHEW ¢ MOMEHTa MOCTYIIJICHUA.

Bce nocrynaromue B aAMHHHCTpAIMIO YUpeKICHHUS MHUCbMEHHbIE OOpalleHus] TpakKiaH
MIPUHUMAIOTCS, YYHUTBIBAKOTCS, PETUCTPHUPYIOTCA.

3.6. [lucbMa rpaxaaH C MOMETKOHM <«JIMYHO» IIOCIE€ TMPOYTEHHUs aApecaToM, B CiIydae,
€CJIM B HUX CTaBSITCS BONPOCHL, TpeOyromue OQUIUAIBHBIX OTBETOB, NEpEeJaloTcs Ha
PETHCTPALIMI0 B YCTAaHOBJIECHHOM IOPSJIKE.

3.7. IlucbmenHoe oOpallleHue, coJiepikallee BOMPOCHI, PelIeHHEe KOTOPHIX HE BXOJIUT B
KOMIIETEHIIMIO aJIMUHHUCTPALUU YUPEKICHMS, IOJUIKUT IEPECBIIKE B TEYEHHE CEMM JHEU
CO JHA perucTpanuu B COOTBeTCTBy}OH_[I/Iﬁ opradH HJIHM COOTBETCTBYIOLIEMY JOJDKHOCTHOMY



JUIy, B KOMIIETCHIIMIO KOTOPOTO BXOIUT PEIICHHE MOCTABICHHBIX B OOpAIIEHUU BOIPOCOB,
C YBEIOMJICHMEM Tpa)kJaHUHA O Mepeajpecali ero oOpallleHus, 3a HCKIIOUYEHHUEM Ccliydas,
yka3zaHHoro BILIL 5.4, 5.8 Hactosimero IlonoxxeHus.

3.8. 3ampemaercss HanpaBisATh kKajloObl I'paXJaH HAa PACCMOTPEHUE TEM JOJKHOCTHBIM
JUIaM  aJMUHUCTPAIMM YUpeXIEHUs, pelieHue win JeiictBue (Oe3neiicTBue) KOTOPBIX
o0xaiyercsl.

4. PachOTpeHne oﬁpamenm”l rpa;xaaH, mnoaroroBgka 0OTB€TOB

4.1. Oo0pamenue, MOCTYIUBIIIEE 3aBENyIOIIEMY  YUpexIaeHus, MOJICKUT
0053aTeIbHOMY PACCMOTPEHUIO.

4.2. Yuer, perucrpamusi, XOJ pacCMOTPEHHUS OOpalleHHus TpaxAaH OCYLIECTBISIOTCS
3aBeJlyIolIel ¢ 3aHECEHUEM B KYpHAN U KapTOUKY JIMYHOTO MpHEMa.

4.3. 3aBeayrouuid YUpexaeHus:

» obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE M CBOCBPEMEHHOE pacCMOTpPEHHE
oOpamieHus, B cilyyae HEOOXOIMMOCTH — M C YYacTHEM TpaKIaHHWHA, HAIpPaBUBIIETO
oOparieHue;

»  3ampaimBaeT HEOOXOJUMBIC Ui PACCMOTPEHHUS OOpAaIICHUS JIOKYMEHTBI H
MaTepualbl B JAPYIMX OpraHax M y JpPYrMX HPEANpHUATHM M OpraHu3alyil  ropoaa, 3a
UCKJTFOUEHHEM CYJIOB, OPTraHOB JIO3HAHHS M OPraHOB IPEIBAPUTEIBHOTO CIICACTBUS,

» TpUHHMAeT MEphbl, HANpPaBIICHHbIE HAa  BOCCTAHOBJICHHWE  WJIM 3aIUTy
HApYIICHHBIX TPaB, CBOOOJ M 3aKOHHBIX MHTEPECOB TPaXKIAHHHA;

> Ja€T NHUCBbMCHHBIC OTBCTHI 110 CYIICCTBY ITIOCTABJICHHBIX B O6paHIeHI/II/I BOIIPOCOB.

4.4. OtBeTsl Ha OOpallleHUS TPaXk[aH, MPUCIAHHBIE HA UM 3aBEAYIOLIETO YUpEeKICHUS,
TOTOBSITCS Ha OJIAHKE YYPEIKIACHUS 32 MOAMKUCHIO 3aBEAYIOIICTO M PETUCTPUPYIOTCS B XKypHAJIE.

4.5. OtBeTH HAOJDKHBI COACPIKATH KOHKPETHYHO U YCTKYHO I/IH(l)OpMaI_[I/IIO II0 BCEM
BOIIpoCaM, IIOCTAaBJICHHBIM B O6paHIGHI/II/I TpaXJaaH. Ecnu 3asButenmo JaH OTBET B YCTHOﬁ
(bopMe, TO B MaTcepuajlax, HPHUIIOKCHHBIX K o6pameHH10, JOJIXKHO OBITH 3TO YKa3aHo. Eciu
JacTCs HpOMe)KYTOLIHHﬁ OTBC€T, TO  YKa3bIBaCTCA CpPOK OKOHYATCJIBHOTO PCHICHUSA
IMMOCTAaBJICHHOT'O BOIIpOCa.

OTBeTBI, MMOATOTOBJICHHBIC HA OCHOBAHWH IIPABOBBLIX JOKYMCHTOB, JOJIKHBI COACPIKATH
PCKBU3UTBI 3TUX AJOKYMCHTOB C YKAa3aHUCM HaTbl U HAMMCHOBAHUS.

OTBeT Ha KOJUJICKTUBHOE 06paHI€HI/I€ OTHPAaBIACTCA Ha UM IICPBOro IMOANHMCABIICTO
€ro Jiuua, €CJIHM B MUCbME HE OrOBOPCHO KOHKPETHOC JIMIO, KOMY HAIJIC)KUT OaThb OTBCT.

OtBer Ha oOparieHue, MOCTYNMUBIIEE B AJIMUHUCTpAIMIO YUPEKIEHUS 10
WH(OPMAIIMOHHBIM CHCTEMaM OOIIEeTo TMOJIb30BaHHUs, HAMPABISETCS IO IMOYTOBOMY aJipecy,
YKa3aHHOMY B OOpalleHuu.

4.6. OOpamieHusi TpaXJaH IOCIE HMX PACCMOTPEHHUS HCIOJIHHUTEISIMH BO3BPAIAIOTCS
CO BCEMHM OTHOCSIIMMHUCS K HMM MaTepuajaMu 3aBEIYIOUIEr0 YUpEeXICHHs, KOTOPBIU
dbopMupyeT 1ena, B TOM YUCIIE€ C OTBETOM 3asBHUTENIO B Cllydae, €CJIH J1aBajloCh IOpYYEHHE
nH()OPMUPOBATH PYKOBOACTBO O pe3yJabTaTax pPacCMOTPEHHS.

4.7. HOp}II[OK BU3HUPOBAHUA TMOATOTOBJIICHHBIX OTBCTOB Ha o6pa1ueHmI rpaxxaaHn 3a
MNoAINUCHIO 3aBCAYIOLICTO quencﬂeHmI U €ro 3aMeCTUTeNeH YCTaHABJIMBACTCA CJ'ICI[y10H.IPII>iZ

> Ha BTOPOM JK3CMILIAPE OTBETA 3asABUTCIIIO B JICBOM HHXXHCEM YTJIY YKa3bIBaCTCA
(I)aMI/IJ'II/IH U MOAIMUCH UCIIOJIHUTCIIA, HOMCD €TI0 CJ'IY}KC6HOFO TCHC(l)OHa, a TAKIKC IPOCTABJIAKOTCA



BU3bI pyKOBOJIUTENEH, yUaCTBOBABIINX B MOATOTOBKE OTBETA, C paciiupoBKoil haMuinii.

4.8. Ha xaxaoM oOpalieHnu mocjie OKOHYATEIbHOTO PEIICHUS U €T0 UCTIONHEHUS T0/KHA
ObITh OTMETKa 00 ucrnojaHeHnH «B memo», gara u nWYHAs MOJIKUCH JOJDKHOCTHOIO JIMIIA,
MpUHSABIIEr0 3To pemeHue. [Ipemmoxkenns, 3asBIICHHs U Kajao0bl, KOITMKA OTBETOB HA TpakIaH
(bOpMHUPYIOTCS B JIEJI0 B COOTBETCTBUHU C YTBEPKICHHONW HOMEHKJIATYpPOH /el

5. llopsinok paccMOTpeHHMsI OT/AeJIbHBIX OOpaleHuit

5.1. OOpamenus rpaxaaH, IOCTYNMHMBIINE 3aBEAYIOMIEMY YUPEKICHUS M3 CPEACTB
MaccoBoi WHGOpPMAIMU, pPACCMATPUBAIOTCS B TOPSAAKE MW CPOKH, MPEAYCMOTPEHHBIC
HactogmuM [lonoxenuem.

5.2. B cnyyae ecnu B MUCbMEHHOM OOpallleHMM HE yka3zaHa (aMuiaus TrpakIaHUHA,
HaIpaBUBIIErO OOpaIleHne U TOYTOBBIA aJpec, M0 KOTOPOMY JOJDKEH OBITh HAlpaBlieH OTBET,
OTBET Ha OOpallleHre HE JaeTCs 3aBEIYIOIINM Y UYpEKICHUS, IPUHUMACTCS pElIeHUE O CIIMCAHUU
naHHoro obpaienus «B nemo».

53. Ecim B YKa3aHHOM O6paH_[eHI/II/I coAcCpiKarcsa CBCACHHA O IIOArOTaBJIMBACMOM,
COBCpHIacMOM HWJIM  COBCPHICHHOM  IPOTUBOIIPABHOM ACAHHMHU, a TAKKE O JIMOC, Cro
noAroTaBJIMBAOIICM, COBCpHIAOIICM 50048 COBCPUIMBIICM, 06pameHI/Ie OMJIC)KUT
HaIlpaBJICHUIO B OpraH B COOTBCTCTBUHU C €TI0 KOMHGTGHHI/Ieﬁ.

5.4. OOpamenue, B KOTOpOM oOOXKalyercs CyneOHOe pelIeHHe, BO3BpaIlacTcs
TPpXIAHUHY C Pa3bsICHCHUEM MOPSIKAa 00XAIOBAaHUS JTaHHOTO CYIeOHOTO PEIICHUSI.

5.5. [Ipy monyyeHUMH NHUCBMEHHOIO OOpalIeHHs, B KOTOPOM COJEPIKATCS HELEH3YpPHBIE,
OCKOpOUTENbHBIC BBIPAKEHUS, YTPO3bI )KU3HHU, 3I0POBBIO MM UMYIIECTBY JAODKHOCTHOTO JIUIIA,
a TaKkKe WIEHOB €ro CEMbM 3aBEIYIOUIMH BIpaBe OCTaBUTh oOOpalieHue 6e3 OTBeTa 1o
CYLIECTBY  IIOCTABJIEHHBIX B HEM BOIIPOCOB U COOOIIUTH TpaKJaHUHY, HAIpaBUBILIEMY
oOpaleHue, 0 HeIONMyCTUMOCTU 3JI0YNOTPEOJICHHUS TPaBOM.

Pemenne o cnucanum jaHHOro oOpamieHus «B 1emno» W HampaBleHUM — COOOIEHMS
3aBUTENIO O HEJOMYCTUMOCTH 3JI0YNOTPEOICHHUsT MPAaBOM TNPUHUMAETCS U IMOJAIMUCHIBACTCS
3aBENYIOLIMM YUPEKICHUSI UM €T0 3aMECTUTEIIEM.

5.6. B cnyyae eciM  TEKCT MNHUCBMEHHOTO oOOpallleHuss HE MOJAAETCS MPOYTEHHUIO,
oOpaleHre He MOJJICKUT HAMpaBICHUI0 Ha PpPAacCMOTPEHHE U OTBET Ha HEro He JaeTcs.
3asBuTento 00 3TOM cooOIIaeTcs, €ciaud ero @amuwidsg | MOYTOBBIM ajapec MOAJal0TCs
npouteHuo. PemieHne o cnMcaHuuM aaHHOTrO oOpamieHus «B 1eno» u cooOleHnH 3asBUTEII0
NPUHUMAIOTCS M MOJAMUCHIBAIOTCS 3aBEIYIOLIEH WM 3aMECTHUTENIEM.

5.7. OOpamieHusi TpakJaaH, MOCTYIHUBIINE OT OJHOTO M TOTO K€ JIMIA IO OJHOMY H
TOMY € BOIIPOCY, €CIU CO BPEMEHH MOJaud MEepBOro oOpalleHus UCTEK YCTaHOBJICHHBIN
HacTosmuM [lojto)keHreM CpOK PAacCMOTpPEHUS WM 3asBHTEIh HE COIVIACEH C MPUHATHIM I10
€ro OOpaIeHUI0 PENICHHEM, CUHUTAIOTCS TOBTOPHBIMHU.

HpI/I pa60Te C IMOBTOPHBIMH O6paH_ICHI/I$IMI/I ACIJIOMPOU3BOAUTCIIb (I)OpMI/IpyeT JACJI0 C
YK€ UMCIOIIUMUCH NOKYMCHTAMU I10 06paH_ICHI/I$IM JaHHOI'O 3asBHUTCIIA.

He cumtaroTcst mOBTOPHBIMU OOpAIeHUS] OJTHOTO U TOTO K€ 3asABUTEINS, HO MO Pa3HBIM
BOMpPOCaM, a TaKK€ MHOTOKpaTHbIE — TI0 OJHOMY M TOMY JK€  BONPOCY B CiIydae, €CiH
MPUYMHBL, 10 KOTOPBHIM OTBET IO CYIIECTBY IOCTABICHHBIX B OOpAaIeHHMH BOIPOCOB HE MOT
ObITh JaH, B MOCHEAYIOIIEM OBbLIM YCTpaHEHbl, TPaXKIAaHUH BIPAaBE BHOBb HAIPABUTH
oOparreHue 3apeyronemMy Y apexacHusl.

58. B cjIydyac €Cjii B NMCbMCHHOM O6paIJ_IeHI/II/I TpaxxJJjaHruHa COACPIKUTCA BOIPOC, HA



KOTOpPbIA €My MHOTOKpPATHO JaBajUCh MUCHMEHHBIE OTBETHI IO CYIIECTBY B CBSI3M C paHEe
HaAIpPaBJIEHHBIMU OOpAlICHUSIMH, U TIPU ATOM B OOpaleHUH HE MPUBOAATCS HOBBIE JOBOIbBI
Wi OOCTOSITENLCTBA ~ 3aBEAYIONIMH  YUpEKACHHWS  BIpaBe MPUHATH  PEIICHHE O
0e30CHOBATEILHOCTH OUEPEIHOTO 00paIleHUs U MPEeKPALEHUH TEePenucku ¢ rpaxkaaHuHoM. O
JAHHOM pELICHUH YBEAOMIISIETCS TpaXkJaHWH, HAPABUBIIUIN OOpalleHHE.

5.9. B cnydae ecnu OTBET IO CYILECTBY IMOCTABJIEHHOTO BONpOca B OOpalleHUH HE
MOXeT OBbITh JaH Oe3 pasrjalleHUs CBEIEHHH, COCTaBISIOIIMX OXpaHseMyro ¢eaepaabHbIM
3aKOHOM TailHy, T'pakJaHWHY, HalpaBUBLIEMY OOpalleHHe, cooOIaeTcs O HEBO3MOXKHOCTH
JaTh OTBET IO CYIIECTBY B CBA3H C HEJOMYCTUMOCTBIO pa3rjallleHus YKa3aHHBIX CBEICHUM.

6. Cpoku paccMoTpeHusi oOpalleHUii U yBeJOMJIEHHe 3asiBUTeJIei

6.1. O6paieHus, NOCTYNMBIIME 3aBEAYIOIIEMY YUPEXKIEHHUS, pACCMaTPpUBAIOTCS B CPOK
70 OJJHOTO Mecslla CO JTHS UX PErHCTPalld, €CIM MHOW CPOK (MEHbUIMK) HE YCTaHOBICH
pykoBoauTeneM Jubo ero 3amectureneM. OOpaieHus, He TpeOyroLIue JONOJHUTEIEHOIO
U3y4YCHUS U MPOBEPKHU, paccMaTpuBaroTcsi Oe3oriararensHo. O pe3yiabpraTax paccMOTPEHHS
YBEIOMIISIFOTCSI 3asBUTEIH.

6.2. B MCKITIOUNTENBHBIX CIy4asX PyKOBOJHMTENb BIPABE MPOIIUTH CPOK PACCMOTPEHHUS
oOpaiieHust He O6osee 4yem 3a 30 nHEH, yBEAOMUB O MPOJJIEHUM CPOKAa €ro pacCMOTpPEHUs
rpaXAaHuHA, HampaBuBlIero oOpamenue. [Ipoanenue cpoka odopMiIseTcs HCIOTHUTEIIMH
HE MCHEeE YeM 3a IISATh JTHeH JI0 UCTEYEHUsS] CPOKa PAacCMOTPEHUsS OOpalleHHUS.

7. Opranu3zanusi padoTbl 10 JJUYHOMY MNpPHEMY TIPaKIAH

7.1. T'paduik ¥ TOPSAIOK JIMYHOTO MPUEMa TPaKIaH B YUPEKJICHUU YCTAHABIMBACTCS
PYKOBOJIUTEIIEM.

7.2. 1lpu JIUYHOM IpHUEME I'Pa)JIaHUH HPEIBSABISIET JOKYMEHT, YAOCTOBEPSIOIIUN €ro
JINYHOCTb.

7.3. Ilo BompocaM, He BXOASIIMM B KOMIIETCHIIMIO 3aBEAYIOIIETO YUpeKJICHUs,
3asBUTENISIM  PEKOMEHJYETCSI OOpaTUTHhCS B COOTBETCTBYIOIIME OpraHbl, YUYPEKICHUS,
OpraHH3aIiH.

7.4. Bo BpeMsi 3amuCH Ha MPUEM 3aBENYIOLIAsl 3aMOJHSAET KapTOYKY JMYHOTO MpUeMa
rpaxaaHuHa (dopMa mpuiaraercs), B KOTOPYIO 3aHOCHTCS COJAepkKaHMe  oOpalleHus
rpaKJaHWHA Ha JIMYHOM NIPHEME, a TAK)KE PE30JIIOLUs BEAYLIEro MpHEM, C MOPYYECHUEM
JIoJKHOCTHOMY suny. [Ipm  HeoOXoauMmocTH TpaxaaHaM [peajaraercs HU3JI0XKHUTh CYTh
BONpoca B mMUchbMeHHOM Bufe. [lucbMeHHOe oOpaleHre B 3TOM clydyae pPEeTUCTPUPYETCS U
paccmaTpuBaeTcsi B YCTAaHOBJIEHHOM IOPSAJIKE, a B KapTOuke Jenaercss oTMmerka «OcTaBiIeHO
3asBJICHUE» U JaTa PETUCTPaLUU.

B ciaysae ecam  u3lOKEHHbIE B YCTHOM oOpamieHuu (akTbl M 0OCTOSITENbCTBA
SBJISIFOTCS  OYEBUIHBIMH M HE TPEOYIOT JIOMOJIHUTEIBHOW MPOBEPKHU, OTBET Ha OOpalleHHE C
coryiacusi TpakKJIaHWHA MOXeT OBITh JJaH YCTHO B XOJ€ JMYHOTO IMpHEMa, O YeM JIeIaeTcs
3alMUCh B KAPTOYKE JIMYHOTO IMpUEMa I'pa’KJaHUHA. B ocTampHBIX ClIy4dasax JacTcsa MMACHEMEHHBIN
OTBET I10 CYIIECTBY MOCTaBJICHHBIX B 0OpAIllE€HUH BOIPOCOB.

7.5. Ilpu MOBTOPHBIX OOpalleHUAX MOJOMPAIOTCS MMEIOIIMeCs MaTepHalbl MO Jely
3asIBUTES.

7.6. B Xoae AMYHOrO MpHeMa TpaXKJAaHUHY MOXKET ObITh OTKa3aHO B JalibHEimem
pPAcCMOTPEHHN OOpalIeHus, eClii €My paHee ObII JaH OTBET IO CYIIECTBY ITOCTABICHHBIX B
oOpallleHuu BOPOCOB



8. Pabora ¢ oOpameHusiMH, IOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamenusi, B KOTOPBIX COJEepXaTrcsd BONPOCHL, HUMeIue  OoJbIIoe
OOLIECTBEHHOE 3HAYEHHE, COoOOIIaeTcs O KOHKPETHBIX HApyIIEHUSAX 3aKOHHBIX IpaB U
MHTEPECOB Ipak]iaH, kak npasuiio crasitcs Ha KOHTPOJIb.

8.2. Ha  koHtpompHbIX  oOpamenusx  craBiarcs nometku «KOHTPOJIby u
«ITOJIEXXKUT BO3BPATVY».

8.3. JIOJDKHOCTHOE JIMIIO — MCIOJHUTENh B YCTAHOBJICHHBIE CPOKH pPacCMaTpPUBAET
KOHTPOJIbHOE oOOpaieHrne, HHPOPMUPYET O pe3ynbTaTax 3aBEIyIONIEro YUpeKACHHS JHO00
3amecTtuTens 3apeayonieid mo BMP, roTOBUT OTBET 3asBUTEINIO.

8.4. Ecium B oOpameHusix TrocyJapCTBEHHBIX OpPraHOB COZEpXkaTcsi MPOChObI
nporMH(GOPMUPOBATh KX O PE3yabTaTax pacCMOTPEHHS TpakJaH, TO MCIOIHHUTEIb T'OTOBUT
orBeT U uM. Kak mnpaBwio, 3TH OTBEThl NOANMCHIBAIOTCSA 3aBEAYIOIIMM. 3aBEIYHOLIUN
VYupexneHus BIOpaBe NPEUIOKUTh HCIOJHUTENIO  MPOJOKUTH  paboTy € IMpPOBEAECHUEM
JIOTIOJIHUTEIBHBIX MPOBEPOK WIJIM MOCHE MOJNUCAHUS OTBETa CIHCATh MaTepHalbl IO
pe3ynbTaTaM paccMOTpeHHs oOpamieHus «B aemno».

8.5. OOpamieHue  CUMTAETCS  HUCIOJHEHHBIM M CHUMAETCI C KOHTPOJS,  €CIH
paccMOTpeHbl BCE€ IIOCTABJICHHbIE B HEM BOIPOCHl, NPUHATHl HEOOXOIUMBIE MEpHI,
3asBUTEINIIM JIaH OTBET.

8.6. IluceMenHble OOpallleHHs, Ha KOTOpBbIE JAarOTCSl IPOMEKYTOUYHBIE OTBETHI, C
KOHTpPOJIL HE CHUMaloTca. KOHTpoib 3aBepmiaeTcs TOJNBKO IOCHE BBHIHECEHHS W MPHHATHS
HCUEPIIBIBAIOIINX MeEp MO PAa3pelICHUI0 NPEJIOKEHHsI, 3asBJICHUSA, JKanoObl. Pemenue o
CHSITUM C KOHTPOJIS IpuHUMaeT 3aBenytomas JJOVY.

8.7. KoutponbHble  oOpallleHusI  JIOJDKHBI COAEpX aTb  KOHKPETHYIO M YETKYIO
UH(POPMALIMIO TI0 BCEM BOIPOCAM, ITOCTABJICHHBIM B OOPALICHUSAX TPAXKIaH:

- €CIU CPOKH pPAacCMOTPEHUsSl MPOJUICHBI, TO JOJDKHBI OBITh YKa3aHbl MPUUYUHBI H
OKOHYAaTeJbHasl J1aTa PaCCMOTPEHUs, 10 UCTEUYCHUH KOTOPOU OyJeT JONOTHUTEIHHO COOOIIECHO
0 MpOoJIeIaHHON paboTe;

- B OTBeT€ JOJDKHO OBITh yKa3aHO O TOM, YTO 3asBUTENb B TOW WJIM MHOH (opme
NpOMH()OPMHUPOBAH O pe3yabTaTax PacCMOTPEHUS;

- OTBCT 3asABUTCIIIO TMOAIMUCBIBACTCA PYKOBOAUTCIIEM,

- K OTBETY MPHUKIAIBIBACTCS OPUTHHAT PACCMOTPEHHOTO OOpaIleHusl TpaKIaHWHA, €CIH
Ha Hem ctouT mrami « [ TOJJIEXKUT BO3BPATVY ».

9. KonTpoJsps 3a co0/aoaeHneM MOPSAAKA PAacCMOTpPeHHUsi 00pameHui

9.1. ToiKHOCTHOE JIUIO B Mpefeaax cBOeil KOMIETEHLMH OCYIIECTBISIET KOHTPOJIb 3a
COONIIO/IEHNEM  TIOpsZKA  PAacCMOTPEHHUs  OOpamieHWH,  aHATM3UpYeT  CONEepIKaHHe,
MOCTYMAIONMX OOpameHnii ¥ WHPOPMHUPYET 3aBEAYIOMETO YUPESKICHHEM O HapyIICHUSIX
UCTIOTHUTENIbCKOM TUCTIMTUTHHEL.

9.2. 3aBenyromuii YupexxI€HHEM IPUHUMAET MEPhI 10 CBOEBPEMEHHOMY BBISBICHUIO U
YCTPAaHEHUIO MPUYHH HapYIIEHHs IpaB, CBOOO U 3aKOHHBIX HHTEPECOB IPAXKIaH.

9.3. Jluua, BUHOBAThle B HApyIIEHUH TMOPsIKAa PacCMOTPEHMs OOpallleHui TpakiaH,
U3JIO)KEHHOro B HacTosuieM llojokeHuu, HeECyT OTBETCTBEHHOCTb, MPEIYCMOTPEHHYIO



3aKoHOIaTeILCTBOM PD.
10. XpaHeHne MaTepuaJIOB MO0 OOpallleHUSIM TI'PakKiaaH

10.1. 3aBenyrommii YupexaeHHEM OCYIIECTBISECT XPAaHCHHE U HCIOJb30BAaHHE B
CIIPAaBOYHBIX Ml MHBIX IEJAX MPEIIOKESHNUN, 3asgBICHHUH M 5Kajo0 rpak/aH.

10.2. BHecTH B HOMEHKJIATYpy *KypHAJI PETUCTPALIUA 10 OOpaIlleHUusM TpakJaH.

10.3. OTBeTCTBEHHOCTh 3a COXPAHHOCTh  JIOKYMEHTOB IO  OOpalieHusM TpaxkiaH
BO3JIaraeTCcsi Ha 3aBEIYIOIIET0 YUpekKICHUEM.

10.4. YcranaBnuBaeTcss CpPOK XpaHEHUs MPEJIOKEHUU, 3asBICHHUH, Xano0 TpakIaH u
JOKYMEHTOB, CBSI3aHHBIX C HX PAacCCMOTPEHHEM H paspelieHueM — 5 jer. B HeoOXoIumbIx
Cllydasix  9KCIEPTHOW KOMHMCCHEH MOXXET OBbITh MPHUHATO pelieHHe 00 yBETHMYEHHH CpOKa
XPaHCHUA WA O ITOCTOAHHOM XPaHCHUU HauOoJee IIEHHBIX HpeI[JIO)KCHI/If/'I TpaxJaaH.

10.5. [Io ucTeueHUU YCTAHOBJICHHBIX CPOKOB XPAHEHMS IOKYMEHTHI MO MPEUI0KEHUIM
3asBJICHUSM U Kajo0aM TPaKJIaH MOJIECkKAT YHUUTOXKCHHIO B COOTBETCTBUU C YTBEPIKIICHHBIM
OenepanbHolt apxuBHOM ciyk00i Poccuu 06.10.2000 r. [lepeuneM THUIOBBIX YIpaBICHYECKHX
JIOKYMEHTOB, 00pa3yloluxcs B ACSITEIbHOCTH OpPTaHU3allMM, C YKa3aHHEM CPOKOB XPaHEHHUSI.

10.6. XpaneHnue nen y UCIIOJHUTEIICH 3alpelaeTcs.

10.7. Obpamienus rpakgaH MOTYT HampaBIsAThCS B apXWB 0O€3 paCCMOTPEHHsI, €CIU B
HUX COJIEp)KAaTCsl  PacCyKJEHHUS TI0 HW3BECTHBIM MpoOJieMaM WU TOJHUMAIOTCA — yXKe
pellleHHbIE BOMPOCHI,  HE TPeOYyIOUIMe  JOMOJHUTEIBHOTO  PAcCMOTpPEHHUs, a TakKke
OeCCMBICIIEHHBIE TI0 COACPKAHMUIO.

10.8. Pemenue o chnucaHuM YKa3aHHBIX  OOpalleHU TNpPUHUMAET  3aBEYHOIIMM
VYupexieHueMm.



NMPUNOXEHUNE

K Mo/10XKeHUI0 0 NopAZIKe PacCMOTPEHUA
obpalleHua rpaxkgaH B agMUHUCTPaLMIO
MYHNUMNANBbHOIO Ka3eHHOro AOLWKO/1IbHOIO
0bpa3oBaTesIbHOro yYpeKaeHusa

aetckoro caga Ne 15

KAPTOUKA JIMYHOI'O ITPUEMA T'PAXIAH
3aBeyIOIIUM MYHHMIUNAJIbHBIM Ka3€HHbIM JOIIKOJbHBIM YUpeKIeHueM
JeTCKUM cagoMm Ne 15

[ara npuema

©.1N.0.
rpaXkIaHuHa

Mecto paboTsI

Jlomanauit
azpec

Tenedon

CogepxaHue yCTHOTO
oOpareHus

Pe3yJ'IBTaT paccMOTpPCHUA YCTHOTO 06paH_[eHI/I$I rpaxJiaHruHa

1. KoMy oTnipaBiieHO (pe30JIronust)




2.JlaTa HCIIOJTHECHUS

3.J1oNOTHUTENbHBIN KOHTPOJIb

4.CHSTO C KOHTPOJIS

5.Pesynbrar

6.J/lata, TOKHOCTH WCTIOTHUTEIIS

7.0T rpakJlaHuHa MPUHATO NUchMeHHoe 3asaBienue ([Ipunaraercs)

Bx.Ne ot « » 20 T




